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BHARATHI WOMEN'S COLLEGE (AUTONOMOUS), CHENNATL - 108,
QUESTION PAPER PATTERN FOR p

(For PG students admitteq from the academie year 2019-20)

Time : 3 Hr3 Marks : 75

SECTION - A
Answer ALL the questions.

(10x2=20)
(Without omitting any ynit)

S g g e e o

10. Tl
SECTION-B

Answer any FIVE questions out of seven. (53x5=13)

{Atleast one question from each unit)
1L
11,
1.
4.
15
16,
.
SECTION-C
Answer any THREE questions out of five. Rl 0=30)
(Witheut omitting any unit)
18.
19,
0.
21,
22, .

T TLLLLE
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SOFT SKILLS
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From 2012-20 onwards
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BHARATHI WOMEN'S COLLEGE(A), CHENNAI-104

GOFT SKILL PAPERS FOR PG COURSE (2019-20;

i

s A £ Ti vetis | Hours | Marks |
Jor | Semester | G Faperi  Hteol el aper o Kaniaidlh B 4
- |
: Fasentials of Language & 2 30 100 |
B 19MS1 | ) Communication Skills :
i) 19M52 2 Life and Managerial Skills 2 30 169 f
- Fasentials of Spoken & 5 30 1043
Il I 19M53 3 Presentation Skills

|

l i

v 19MS4 5 Computing Skills - Advanced 2 30 ! 10
2 | 00 |
19MS5 4 Internship © 2 Weeks ; i

ld -
T [ —
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THI WOMEN’
SHARA sC DLPLESE {;{Eggﬂﬁ?,m”ﬂ}' CHENNAI - 600 108.
PAPER-] ESSENTIALS OF LANGUAGE AND COMMUNICATION
(For the stude sy
r the students admitted from th 2
Eﬂ”ﬂfrst.';ﬂ Hrs B mgﬂﬂmﬁl ER o
i - SUBJECT CODE & 19M51
(Dhjectives
. Enable students to convert the concepiual understanding of communication e
everyday practice

, Train students to ground concepts/ ideas in their own experience
Create a leamer - language interface enabling students to exercise control over

language use
» Sensitize students to the nmances of the four basic communication skills =

Listening, Speaking, Reading and Writing
UNIT 1: Twinning Functions of Listening and Speaking =
listening exercises — Analytical listening — gyllahle/word
Qualities of a good listener and a good speaker.

Recap of active and passive
siress; clear emunciation =

UNIT 11: Twinning Functions of Reading and Writing - Discriminatory reader Tuugmﬁul
: g Ly L 1 L] - - ﬂ.n 3

writer — Spotting, correcting errors; ctque = Qkimming, scanning, STucHrng auage

tone, ordering, etiquetic and perspechive.

ing and under stating —

pmpunication — of Purpose — Talking about

UNIT Li: Individual C : :
Overcoming Shyness — Writing curriculum ViEs

oneself; interview. B d:
ication — oming mental blocks, prejudices 0
jary (pmmunicalion e NI s S aine -

hotspots of the addressee = telephone,

inutes _
IEITHS, -I-'Ejr"ﬂﬂ'- m ¥ :Ilﬂ nss‘__rﬁw_._ kling

w — polie
AR po g - dise ik

: in |
,.th'lill:lit in E,,;r |Mg‘ua

SRRy el
mupunication " Eml.il.ul.ltt - gﬂHl:r

UNIT V: Social Co ]
Gﬁpﬁ:ﬂ.ﬂ“

questions, seeking pariissio.
transactional analysis — empathy-

y <o gudio files for
Practicals: g 0 owdio ].,mg,mm:s« porealing n
Unit 1: Listening Com
speaking, -
Unit 2: In class and take home ﬂﬂ'ﬁik play
Unit 3: and Unit 4: Growp 8318 01 g o LKW
Unit 5; Create archives from different e

pmh:minn usin

: e
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mml WOMEN'S COLLEGE (AUTONOMOUS), CHENNAT — 600 108,
PG - SOFT SKILL
PAPER-11 LIFE AND MANAGERIAL SKILLS
{(For the students admiticd from the year 2000-20%

HOURS =30 Hrs SEMESTER : 1
CREDITS : 2 SURIECT CODE : 19M52
—
OBJECTIVES

s To make students understand the concept and components of personality, thereby
to apply the acquired knowledge to themselves and to march towards excellence
in their respective academic carcers.

s To enable students to keep themselves abreast of general knowledge and current
information.

« To bring out creativity and other latent talents with proper goal setting so that
self-esteem gets enhanced.

« To sharpen memory skills and other study skills, which are vital for academic
excellence.

« To give training for positive thinking which will keep the students in a good stead
at the time of crisis.

Unit 1 = Intreduction

Definition of Personality

= Determinants of Personality — biological, psychological and socio — cultural
factors

» Misconceptions and clarifications

» Meed for personality development

Uniit IT - Self — Awnreness and Self -Motivation

Self analysis through SWOT and Johari window

Elements of motivation

Seven rules of motivation

Techniques and strategies for self motivation

Motivation checklist and Goal setting based the on principle of SMARTNESS
Seif motivation and life

Importance of self — esteem and enhancement of self — esteem

- & B 8 8 @

Unit 111 = Memo rv and study skills .

* Definition and importance of memory
Causes of foruciling

*  How to forget (thought stopping), how to remember (tlechniques for improving
MEeEmaory)

* The technigue of passing exams — management ol examination fear
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Etzit T¥: Power of positive thinking

Nurturing ¢reativity, decision — making and problem solving
Thinking pOWEr — seven sieps for dealing with doubt

Traits of positive thinkers and high acheivers

Goals and techniques for positive thinking

Enhancement of concentration through positive thinkisg
Practicing a positive life sivle

UNIT ¥: General Knowledge and Cuorreat allairs=

Regional, nations! and international events

Geographical, political and historical facts

Information on sports and other recrestional activities

Basic knowledge with regard to health and health promotoa

PRACTICAL TRAINING

The course would include the following practical EXerTiscs
Jea — breaking : _

Brainstarming and simulation excrcises

Thooght stopping

Memory and smdy skills trmmng
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BHARATHI WOMEN'S COLLECK (AUTONOMOUS), ClENNAT - con 1o
PE-SOFTRIGLL, e

. g MND ENTAT y
(For the students admitted from g riilﬁ:ﬁgﬁﬁ;'ﬁ FION SKI1L1S

i =30 Hm

| s ﬂ]'mg- i BEMESTER : 11

i 5D SUIMECT CODE : 195353
Objectives:

# Coach students to identify, classify and apply relevant skill et

Mustrate role of skills in rea] -life work situations with case studies, role play,
elc.

Translate performance of skills into efficient habits

Enable students to perceive cultural codes involved in presentstion and design

language performance according.

ENIT I: Geperal Language Knowledge and Presentation — STAR strategy — MOM plan.

ENIT II: Special Language knowledge and Presentation — fone, humor, poise —
fistener/speaker sensitivity and articulation.

UNIT 1I1: General Communication Skills for Presentation — content matching and
kmguage matching for s pecific audience — eliquette, clarity - delivery - use and abuse of
bi-tech mids.
UNIT IV: Professional Communication Skills for Paﬂe_ntaliun - n::flmi:al preseatations
_ too much or too little use of technalogy — Turn taking — Effective not offensive or

defensive handling of questions.

UNIT V: Social Communication Skills for Frcscnm:m - Mllﬂﬁ - incmmu-:
small talk — dialogue, debaie, discussion — selling, advertising pet

svercoming shyness, hesitation — understanding cultural codes.

Practicals ¢
UNIT 1: Case Studies : .
_ combination of print, audio and video

BNITS2, 3.4 and 5: Role play and record wotk
wherever possible.
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~—ARATHI WOMEN'S COLLEGE (AUTONOMOUS), CHENNAI - 600 105,
PG - SOFT SKILL

PAPER-IV COMPUTING SKILLS - ADVANCED
(For the students admitted from the year 2019-20)

HOURS :30 Hrs SEMESTER IV
CREDITS: 2 SURJECT CODE : 19MS4

Objective: The major objective in introdircing the course on ‘Computing Skills’ is to
impart training for students . Microsoft Office which has different components like MS
word, MS Excel, M5 Access, Power point etc., at two levels hased on their knowledge
and exposure. It provides essential skills for the user to gel adapted to any work
environment, as most of the systems in any workplace have Ms O)ffice installed for their
day to day activities. The course is highly practice oriented rather than regular class room

teaching

Unit 1 : Introduction to Compulers = Classification of Computers- Role of Computers in
Inside Computers — Hardware (processor, Memory, ifo storage), Software

society,
(systems, application), CPU, 08 (DOS, windows, Unix, Limmx) - Storage devices-
Programming — Overview, need for languages, skills - Networking Basics - Vimus
Hacking

and close word docurment - Editing text — tools,

formatting, bullets; Spell Checker, Navigating in word — keyword, Mouse - document
formatting — paragraph alighment, indentation, headers and footers, numbering -
printing — preview, options — formats — templates — mail merge — labels and envelops —
Tables and columns — :ndex creation — project format.

_ Understanding the importance of hle management,
Computer and Windows Explorer - Files and
“olders — editing, retrieving, deleting, renaming, subfolders — manipulate windows =
maximize, minimize - Power point basics — terminology, templates, viewing - Power

point — Multimedia — presentation <kills — animation — slideshows.
Unit 1V Spreadsheels -MS Excel — opening. entering text and data, formatting,
handling and copying - Charts — creating, formatting

navigating - Formulae — entering, -
and printing, header and footer , ¢en printing — database —Tow — column.

Upit 11: Word Processing - Cpen, Save

Unit III: File Managemen!
backing of files, MNavigating through My

tering data,
ponents - WWW — working, browsing,
delete — Printing a web page - email —
s — Information management — outlook

Unit V: Networks — Intemet Explorer — com
searching, saving - Bookmark — favorle, creals,
crealing, receiving, reading and sending message
_ calendar — mobile app — cookies — SETVEN = email.

LY

Note: Unit [1 to Unit V need exposure through practicals.

Examination:

1. Internal assessment could be based on Theory and for Practicals
7 End semester is based on practicals ' -
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[pRARATHI WOMEN'S COLLEGE (AUTONOMOUS), CHENNAT o001
ey PG- SOFTSKILL .
-V INTERNSHIP (Training Progr:
(For the studcats admitted l{:m the ]:Er I;:Elrﬂr;mm ®

CREDITS: 2 SUTMECT CODF : 19M55

e

Internship is intended to gain practical knowledge related to the course of

study. The duration is for 2 weeks for 2 credits and it should be carried out in an

organization recommended by the Department during the summer vacation (or) Semester

holidavs of the first year.

A report must be prepared amd submitted to the HOD concemned for

evalustion and grading
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BHARATHI WOMEN'S COLEEGE (AUTONOMOUS), CHENNAT - 104,
QUESTTUN PAPER PATTERN FOR I
(For PG stwidents askamitted from the academic year 2019-20)

Time : 3 H* Marka : 75

SECTION=A
snswer ALL the questions. (10x2-29)
(Withcut omitting any unit)
;

]

0 A e

SECTION-B

Answer any FIVE guestions out of seven. (3x5=25)
{Atleast one question from each unit}
1l
| Ir 8
13
4.
i5
16.
- SECTION - €
G 10=25)

Answer any THREE questions oot of five,

{Without omitting anY urit)
1.
19.
0.
1.
12,
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BRARATIHI WOMEN'S COLLEGR (A UTCGROMOUS), CHENNAL - 1aa,
QUESTION PAPER PATTERN FOR 76 - SUPPORTIVE 305 Tive
(For TG students admitted fenm the academie Year 2009-26)

Time: 3 Hrs Marky 75
SECTHOM - A

Answer amy FIVE questions cut of seven, e
gAtleast one qirestion from exch unit)

L R

SECTION-B

S l0-30
Answer any FIVE quegtions ol Of VN,

Eﬁlhﬂﬂmwﬁﬁaﬂﬁmmh uri)

br.
K.

L =8

——————— T ——
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